
Graduate Committee Directions (MyMSU) for Students 
The graduate committee form in MyMSU is used to request your graduate committee and make any revisions to your 
committee membership.  
 
Directions: 

1. Log into MyMSU and navigate to Registration & Records, then click on the “Graduate Committee Form” link on the 
Graduate Student Resources card:  

 

2. The link will open to the Graduate Committee Form:  

 

3. Select your degree program:  

 

https://www.montana.edu/mymsu


4. On the next screen you will enter your department head and add members: 

 

A department head is required. You will click edit department head, then enter the email, then the button will change to 
green/save and you must click it again. 

5. You can then begin adding members by clicking “Add Member”: 

 

 

Once you complete the fields and click the green “Add Member” you will get confirmation: 

 

 

 



6. You’ll continue this process until you have your full committee listed: 

 

 

7. If you are adding an off-campus member, you will have to upload a pdf showing their approval to serve on your 
committee (e.g. an email from the off-campus member stating agreement to serve on your committee): 
 

 

8. When you are ready, click “Submit” and a final pop-up will appear: 

 



 Click OK. 

 

Committee Request Statuses: These are examples of statuses you may see when you log in 

 

 

 

 

To Revise your Committee: Log back into your committee form through MyMSU to view and revise your 
approved committee on file. Note, once your committee is submitted to the approval queue, it cannot be revised again 
until it is fully approved or declined.  

To remove a member from your committee, click “Remove”:  

 



To add a member to your committee, click “Add member”:  

 

To change a member’s role (example: from chair to member), select “Edit”:  

 

 

Once you have made all of your committee revisions, click the green “Submit” button to resubmit your committee 
request for approval:  

 

If the “Submit” button is not green, make sure you entered enough members for your requirements and make sure your 
still have an eligible chair listed in the committee make-up.  
 
Note that if one of your members left MSU, you will remove them (not edit) and then re-add them with a non-MSU 
email address. 

 


